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Activate your RingCentral Fax service.

Click the activation link in your welcome email and complete the activation wizard.
You can also manage all of your incoming faxes from your desktop and from your
mobile devices. Download RingCentral apps by logging in to your RingCentral
account and click on Tools.

5 ways to send a fax

o Send a fax online.
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o Send a fax using RingCentral for Desktop.

Enter the fax number
X Send Fax
or select the fax
1 1 ° = number and optional
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Rapid Transportation Add your documents
HiJenny. i igni isFriday. — and compose a cover
fictint® page. Click Send.
Schedule >
Attachments £ Attach files from a
) contacerar © computer or a scanner.
N\

e Send a fax from Microsoft® applications.

o Send a fax using the RingCentral mobile app.
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Company Name: Johnsons Supplies, Inc.

Integration with Microsoft Outlook is only available for Windows.

Once you've sent a fax:

Send your current document as a fax within a Microsoft Office application.

Find the status of your outgoing fax in the messages tab of your online account.
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4 ways to receive a fax

o Using RingCentral for Desktop

Complete view of received, sent, and scheduled faxes with
options to view, save, forward, resend, mark as read/unread, or

block the number.

¥ (650) 425-9475 v

e Using the RingCentral mobile app

Tap to view a received fax from your mobile app with option to

forward, print, mark as read/unread, and delete.
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e From your online account

What s RingGontral Fax?
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o In your email

Find the status of your outgoing fax in the messages tab of
your online account.

From:
To:
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RingCentral <notify@ringcentral.com>
David Richards

New Fax Message from RC (209) 379-4001 on 03/07/2015 at 11:18 PM

Sent: Sat 3/7/2015

RingCentral
Overview Messages Call Log Contacts Settings Billing Tools v
Inbox (3 new)
(elete ) (Markread ) ( Markunread ) ( Bldck
* Open From Name
(L) uiews e 209) 379.4001 p—
Yosemite, CA et
T © 2pages (864) 412-3366
Sent Items T © 3p0ges LT&S:E&?Z Helen Richards

Use your fax machine as a virtual scanner.

Fax important documents directly to your RingCentral number to create a copy in PDF format. RingCentral will automatically store your
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You Have a New Fax Message

From: RC (209) 379-4001

Received:  Saturday, March 07, 2015 at 11:18 PM
Pages: 3

To: (650) 555-1212 (David Richards)

To view this message, open the attachment or use RingCentral

on the go.

Thank you for using RingCentral.

documents online—or you can download and archive them on any computer—for safe and easy access.
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